Leslie J. Kotrba, CPA

Rental Organizer

e Ignore the codes requested on these
forms..just fill In what you know.

e For all assets purchased, I need a
description, date purchased and amount.

e I will analyze whether actual vehicle
expenses are more beneficial than the
standard mileage. Just give me the data
you have and 1’11 take 1t from there.
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Please enter all pertinent 2011 amounts. Last year's amounts are provided for your reference.

GENERAL INFORMATION

Description of property.........

Streetaddress ................

Type of property (see table). . ..

Other type of property..........

Percentage of ownership if not 100% (.XXXX) ... ..o
Percentage of tenant occupancy if not 100% (.XXXX) . ..... ...t Type of Property
T=spouse, 2=j0int . . ...
I=qualified joint venture. .. .......... . ...
If required to file Form(s) 1099, did you or will you file all required Form(s) 1099: 1=yes, 2=no. .
1=nonpassive activity, 2=passive royalty ............... . ... ...
1=did not actively participate......... ... ... . ...
1=real estate professional. .......... .. ... ... ..

Commercial
Land

Royalties
Self-Rental

~o B wWiN —
I

Single Family Residence
Multi-Family Residence
Vacation/Short-Term Rental

1=rental other thanrealestate ........ ... ... ... ... . ... ... ... ... .....

T=investment ..
1=single member limited liability company.................................

INCOME 2011 Amount 2010 Amount

Merchant card and third party payments (Form 1099-K, Box 1) *............

Payments not reported above . ....... ... ...

Adjustments to amounts from Form(s) 1099-K *.......... ... ... ... .......

DIRECT EXPENSES

NOTE: Direct expenses are related only to the rental activity. These include
rental agency fees, advertising, and office supplies.

Advertising. .. ...
Association dues . . ... .
Auto and travel (not entered elsewhere). ........... ... ... .. ...
Cleaning and maintenance. ............. .. i
COMMISSIONS. . . .
Gardening . ...
INSUIaNCE . .
Legal and professional fees........ ... ... .. . .
Licenses and permits. ... ... .. ...
Management fees .. ... ...
Miscellan@ous. . . ...
Mortgage interest (paid to banks, etc.)................... L
Qualified mortgage insurance premiums ...,
Excess mortgage interest. ... ... ..
Other interest (not entered elsewhere)........... ... ... .. ... .. ... .. ...
Painting and decorating. .. ........ ..

NOTE: If you purchased or disposed of any business assets, please complete Sheet 22.

* NOTE: Based on late revisions to the 2011 Schedules E, Merchant card and third party payments from Form 1099-K, Box 1 will not be reported separately (for 2011 only).
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Series: 53 Rental & Royalty Income (Schedule E)
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Please enter all pertinent 2011 amounts. Last year's amounts are provided for your reference. The indirect
expense column should only be used for vacation homes or less than 100% tenant occupied rentals.

DIRECT EXPENSES (continued)

Direct expenses are related only to the rental activity. These include

rental agency fees, advertising, and office supplies.
Pest control. . ...
Plumbing and electrical....... .. ... . . . . .
Repairs. ... o
SUPPIES .
Taxes -realestate . ... ... .
Taxes - other (not entered elsewhere). ............ ... ... ... .. ... . ...
Telephone ... ..
Utilities
Wages and salaries. . ...
Other:

2011 Amount

2010 Amount

OIL AND GAS

Production type (preparer use only). ............. ...
Costdepletion. . ...
Percentage depletion rate oramount . ...
State cost depletion, if different (-1 ifnone)................ ... .. ... .. ...
State % depletion rate or amount, if different (-1 ifnone)............... ...

VACATION HOME

Number of days rented at fair market value ............. ... ... ... ... ....
Number of days personal use ......... ... ... . . . . ... .
Number of days owned (if optional method elected). . ......................

INDIRECT EXPENSES

NOTE:Indirect expenses are related to operating or maintaining the dwelling unit.

These include repairs, insurance, and utilities.

Advertising. .. ...
Association dues . . ... .
Auto and travel (not entered elsewhere). ........... ... ... ... ...
Cleaning and maintenance. ............. .. i
COMMISSIONS. . ..o
Gardening . ...
INSUraNCE . .
Legal and professional fees......... .. ... ... . .
Licenses and permits. ... ... .. ...
Management fees .. ... ...
Miscellan@ous. . . ...
Mortgage interest (paid to banks, etc.). ...
Qualified mortgage insurance premiums ...,
Excess mortgage interest. . ... ...
Other interest (not entered elsewhere)........... ... ... .. ... .. ... .. ...
Painting and decorating. .. ... .
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Please enter all pertinent 2011 amounts. Last year's amounts are provided for your reference. The indirect
expense column should only be used for vacation homes or less than 100% tenant occupied rentals.

INDIRECT EXPENSES (continued)

NOTE:Indirect expenses are related to operating or maintaining the dwelling unit.

These include repairs, insurance, and utilities. 2011 Amount 2010 Amount

Pest control. . ...
Plumbing and electrical....... .. ... . . . . .
Repairs. ... o
SUPPIES .
Taxes -realestate . ... ... .
Taxes - other (not entered elsewhere). ............ ... ... ... .. ... . ...
Telephone ... ..
Utilities
Wages and salaries. . ...
Other:
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For real estate transactions, be sure to attach all 1099-S forms and closing statements.

If you disposed of any business assets in 2011, please enter date sold, sales price, and expenses of sale.

No. Description of Property (Box 3) Di?]tes ePrI\?i((:::d D?égxs%ld Sa(lggxPzri)ce Cost or Basis Eg(#)gr;ﬁ: S

Series: 61

Asset Disposition List
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If you purchased any business assets (furniture, equipment, vehicles, real estate, etc.) or
converted any personal assets to business use in 2011, please enter all pertinent information below.
Preparer Use Only c Preparer Use Only
Related ost
- b Date Placed
No. D tion of P t B . .

© escription ot Froperty OruAergﬁ/sitsy Form 'E%‘rr%f Category| in Service ngis Se((::ltjigr?n]tm Method

22 p2
Series: 61 Asset Acquisition List
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2011 | 1040 | US | Direct Deposit & Estimates (Form 1040 ES) 3,6

DIRECT DEPOSIT / ELECTRONIC PAYMENT (3)

Please enter all pertinent 2011 information.

1=direct deposit of federal tax refund into bank account .............. ...

1=electronic payment of balancedue............ ... ... ... ... ..

1=electronic payment of estimated tax............... ... ... ... ..

BANK INFORMATION

Percent to
Deposit
Name of Bank (XX.XX) Routing Number

Account Number (Table 1) (Table 2)

Type of  Type of
Account Invest.

2011 ESTIMATED TAX / 1040-ES (6)

Federal Amount Paid

Date Paid

2011
TS Voucher Amount

Overpayment applied from 2010...........

1st quarter payment (due 4/18/11).........

2nd quarter payment (due 6/15/11)........

3rd quarter payment (due 9/15/11).........

4th quarter payment (due 1/17/12)....... ..

Additional Estimated

Tax Payments

Paid with extension (not later than 4/17/12)

State Amount Paid

Date Paid

2011
TS Voucher Amount

Overpayment applied from 2010...........

1st quarter payment (due 4/18/11).........

2nd quarter payment (due 6/15/11)........

3rd quarter payment (due 9/15/11).........

4th quarter payment (due 1/17/12)....... ..

Additional Estimated

Tax Payments

Paid with extension (not later than 4/17/12)

1 = Savings 1 = Checking or savings (default)
2 = Checking 2
3
4
5 = Archer MSA

1 Type of Account 2 Type of Investment

6 = Coverdell savings account (ESA)
= Taxpayer's IRA (next year limits) 7 = Other
= Spouse's IRA (next year limits)

= Health savings account (HSA)

8 = Taxpayer's IRA (current year limits)
9 = Spouse's IRA (current year limits)
10 = Series | treasury bonds

3,6

Series: 5100, 5400 (t=taxpayer, s=spouse, blank=joint)

Direct Deposit & Estimates (Form 1040 ES)
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Please enter all pertinent 2011 information.

APPLICATION OF 2011 OVERPAYMENT (7.1)

If you have an overpayment of 2011 taxes, do you want the excess refunded?. I:I or applied to 2012 estimate?. . .. I:I
Other (please explain):

2012 ESTIMATED TAX INFORMATION

Do you expect your 2012 taxable income to be different from 20117 ... .. . Yes I:I No I:I
If "yes" explain any differences in income, deductions, dependents, etc.:

If "yes" explain any differences:

7.1

Series: 5400 (t=taxpayer, s=spouse, blank=joint) Direct Deposit & Estimates (Form 1040 ES) (cont.)




Leslie J. Kotrba, Inc.

Vehicle Expenses — 2011

Occupation that vehicle is used for:

Description of vehicle (make, model, year):

Date placed in service:

Client Name:

Mileage — 2011
TOTAL Miles driven in 2011

Average daily round-trip commute :

BUSINESS miles driven between 1/1/11 and 6/30/11
BUSINESS miles driven between 7/1/11 and 12/31/11
COMMUTING miles driven in 2011

mi.
mi.
mi.
mi.

mi.

ACTUAL EXPENSES (if tracked) - 2011:

Parking & tolls: $
Gasoline: $
Lube/oil/regular maintenance: $
Repairs: $
Tires: $
Insurance: $
Miscellaneous: $
Auto registration $

Purchase price (if owned) $

Interest paid in 2011

on vehicleloan $

-OR- Vehicle lease payments $

Date of lease:

Vehicle value at date of lease: $

Amount included in W-2
(for employer provided vehicle)

$

Please complete a separate worksheet for each vehicle used for business during 2011.




